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Certifying Authority for England 

Issuing Apprenticeship Certificates 

Transitional Arrangements and Requirements 

· Note of clarification
· Completion date on an Apprenticeship certificate 
Achieving consistently  

1. Several SSCs/SBs have asked what date must appear on an Apprenticeship certificate to show when an apprentice completed the framework. 

2. This note has been prepared to clarify what date must be printed on Apprenticeship certificates to confirm completion.   
3. Some SSCs/SBs are using the date when the last element of the Apprenticeship framework was achieved. Others are using the date 
· when the provider requested the certificate 
· they receive the request for a certificate

· when the certificate is printed. 

4. An SSC/SB can only issue a certificate when it has received and confirmed that all the evidence submitted meets the requirements of the framework. This means that SSC/SBs who work on behalf of the Certifying Authority will be responsible for determining the framework completion date by confirming that all the evidence for completion is accurate and acceptable. Therefore, the framework completion date can only be confirmed once the evidence is accepted and a certificate can be issued. 
5. In order to achieve consistency across SSCs and SBs, you are required to use the date when the certificate is printed. 
Reason for decision
6. The above decision has been made because an Apprenticeship has not been achieved when all the elements of an Apprenticeship framework have been completed. This is just a collection of learning aims and evidence of compliance with the Apprenticeship framework. This apprentice is still required to submit the evidence to prove that all elements have been completed and it is the role of the Certifying Authority to check against the requirements of the framework.
A pragmatic view 

7. The SFA has taken a pragmatic view on this and accepts that a provider will have all the necessary documentation available when it submits its request for a certificate. For SASE frameworks, providers can do this on behalf and with the permission of the apprentice. Therefore, the SFA accepts that the provider can report an Apprenticeship completion when they submit a certificate request to the Certifying Authority.
8. For your information, the SFA rule was published in June 2008 in the LSC Funding Guidance 2008/09: ILR Funding Compliance Advice and Audit Guidance for Providers. Please see Annex B paragraph 26 and subsequent documents in 2009/10, 2010/11 and 2011/12. This decision followed discussions and agreement with both the Association of Colleges (AoC) and The Association of Employment and Learning Providers (AELP). 

9. However, the SSC or SB acting on behalf of the Certifying Authority is required to make sure all the evidence meets all the elements of the Apprenticeship framework before issuing a certificate, which confirms completion.  

10. I hope this clarifies what date to use on certificates. Any queries can be referred to James Holyfield: 

james.holyfield@sscalliance.org  
August 2011 
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